REQUEST FOR QUOTATION
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Tender name : Supplying Stationery (Mosul/Erbil)
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Tender Number: 3
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Date: 2026/5/6
Submission Deadline: 20/5/2026 at 12:00 AM (midnight,
Iraq time).
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The Iraqi Institution for Development (IID), a humanitarian
organization, is seeking a shop or company to supply and
deliver stationery items in Erbil/Mosul for a period of one
year.
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Terms of delivery

1. Applications must be submitted via the designated email.
2. Delivery date: Within a maximum period of three days
from the date of sending the purchase order.
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2. Application Instructions

1. This announcement is valid for 15 days from the date of
publication. The deadline for submitting bids is 20/5/2026,
at 12:00 AM (midnight, Iraq time).

2. To inquire and send the request to the e-mail:
tender@iidiraqgi.org

3. Offers shall be submitted in English or Arabic, and in
1QD.

4. Only complete applications will be considered.

5. Bidders are required to complete Annex No. (3) and
submit it via email to: tender@iidiragi.org

6. Submitting the offer does not obligate the institution in
any way to award the contract, and the institution is not
obligated to pay any financial costs incurred in preparing
and submitting the offer. The Institution also assumes no
responsibility for errors in the preparation and presentation
of the offer.

7. The supplier must provide clear pictures of the models
required in the offer form, and they must also provide real
models upon request.

1asaiil) Cilagled 2

ABle) 7 )i wam 15 s_w@uag)sw [N |
2026/5/20 sUasll aai GBe) 2o ga |
(3o G gh) Telia 12:00 :de L)

(9 IV ) e Jeal gl oy jleiindd 2
tender(@jidiragi.org

Cagond) ) A eyl AL pag el a3
ol sl Al

i ALK el 6 el i 4

DAY pll e dadlid

tender@iidiraqi.org

W

Oo da b Asnsall a3h Y (w2l a8 6
a3l Y Asall o LS diall miag JIsaY)
iy dac) 8 3aSie dylle CalISH gl pdy
Al 5 s ) L) Aans 3all Joni V5 (m ol
ol g dlac) 8 elaa¥) e

glall daily Hpa mallhy eaal asky 7
i agle Cangy LS (a jall 20 g3 (8 4 sl
(lhl) vie s 7l



mailto:tender@iidiraqi.org
mailto:tender@iidiraqi.org
mailto:tender@iidiraqi.org
mailto:tender@iidiraqi.org

3. Terms and Conditions:

1. The offer must be valid for 90 days after consideration.
2. Bidders must submit valid copies of all registration
certificates. This includes:

» Valid official registration certificates / valid tax certificate
* Company Institution certificate/agreement (including
ownership list)Just For Company.

* A bank account recognized in the name of the company
for the purpose of payment.

3. The bidder must provide a signed and stamped technical
and financial offer.

4. Preference in selection will be given to suppliers who
have previous experience in carrying out supply and supply
operations in the humanitarian sector, in which case
references must be included and referenced.

5. The supplies that are distributed must be from origins that
are not banned internationally such as North Korea and
Russia.

6. The Institution reserves the right to contact any former
contractors and any financial or security authority for the
purpose of verification.

7. The Institution have right to negotiate about materials
prices.

8. Prices must include all service transportation and tax
clearance fees.

9. The company bears all risks for any damage, shortage or
damage to the supplied materials.

10. The quotation must be deliver in a sealed envelope,
as well as delivery of samples of the required materials
within the date specified above. No quotation submitted
after the specified date will not be accept, please take in
your consideration that the Iraqi Institution for
Development is not obligated to purchase any of the
products for which quotations have been given from any
supplier.

4. Payment method and terms:

1. Payment Method: Payments will be bank transfer or
certified bank check and our institution will pay all bank
charges.

2. Payment Term: Payment will be at the end of month after
receipt/delivery of the service and according to the original
invoice(s) from the supplier.
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Company details
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1.Company name
AS )

2. Authorized representatives names | Owner:

and positions Sl
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3.Company registration details Registration no:
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Registration date:
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4. Company type

5. Company address

6. Contact information Phone: Mobile:
Email:
NN

Company bank details

Bank name and account:

Bank address:
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Bidder’s comments:




1. Valid of the offer: (recommended: 1 month or more)
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2. Does the company need an operating advance (Yes) (No)
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If yes, what percentage of the total amount do you need
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3. Terms of delivery:
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4. Terms of payment:
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I undersigned , agree to provide IID with items as upon following

specifications, according to the general conditions and responsibilities in accordance with this application
request.
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Name of Bidder’s Authorized Representative:
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Authorized signature and stamp
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Date
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SUMMARY OF PREVIOUS RELEVANT ABILITY AND EXPERIENCE
Al G AL & yudldl gl padll e adla

Mention any previous relevant services undertaken that demonstrate experience working with humanitarian

aid agencies, sorted by decreasing order of completion date.
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Projects should have been undertaken in the past three years.
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Description of Location | Client agency | Start date | End date Cost in Client agency
activities oSl name el g )5 | el &) USD contact details
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Selection Criteria

1-Price

2-Quality of Materials

3-Previuos Experience in Same field
4- Delivery Time




Annex No.1
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throughout the contract duration (one year).

do not exceed market rates. In the event of a
violation of this clause, the organization will
terminate the contract with the supplier

1. The supply includes the provinces of Erbil and
2. Prices are in Iraqi dinars and will remain fixed
3. For any materials not listed in this list, prices

must be in line with market rates. The procurement
department will review these prices to ensure they
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NO. Description 33l Caa Unit of Unite Price
Measure s sl e
sas
1 | A4 Paper Box Box
2 | A41 Pack Pack
3 | Stick Note 400 sheets 4pcs in set Set 4 Pack
4 | Copybooks 60 pages EA
5 | Boxfile I Pcs EA
6 | Clear sheet protector Pack
7 | Clear Bag 12 PCS Dozen
8 | Correction Pen EA
9 | 1.0mm Pen packet of 12pcs EA
10 | Highliter 4pcs EA
11 | Staple Remover EA
12 | White Board Marker 4pcs EA
13 | Shorthand Notebook 5X8 60 12PCS EA




14 | Flipchart Paper 23x32 EA
15 | Flipchart Stand EA
16 | Envelope 50pcs Pack
17 | A4 Envelope Pack
18 | Document Trays (3 tray) EA
19 | Calculator 14 Digits EA
20 | Metal Pen Holder EA
21 | Scissor Medium EA
22 | Stapler 24/6 24/8 EA
23 | Staples 24/6 EA
24 | Coloring Book A4 size EA
25 | Tape large size SOyard EA
26 | Tape small size 8pcs EA
27 | Certification Paper Pack
A4 300 GSM
28 | Paper Clips 33mmS50pcs EA
29 | White board 40*60 EA
30 | White board 60*90 EA
31 | White board 120*80 EA
32 | White board 100*150 EA
33 | White board 200*100 EA
34 | White board 120%*240 EA
35 | Pin board 40*60 EA
36 | Pin board 60*90 EA
37 | Pin board150*100 EA
38 | Pin board 200*100 EA




38 | Wooden Clipboard A4 EA
39 | whiteboard eraser EA
40 | ID card holder EA
41 | Metal Ruler 30 cm EA
42 | Flash memory 64gb EA
43 | 100 Sheet Note Book hard cover EA
44 | sharpener EA
45 | Eraser EA
46 | Copybooks 100 pages EA
47 | Coloring pencils 12pcs EA
48 | Pencil HB 12pcs EA
49 | Metal Water bottle 500ml EA
50 | Wireless Mouse EA
51 | Wireless Keyboard EA
52 | 2 A Battery 12 set EA
53 | 3A Battery 12 set EA
54 | Glue stick 8gm 12pcs Set
55 | Badge strip EA
56 | Tape dispenser EA
57 | Binder Clips 15mm12pcs EA
58 | Binder Clips 19mm12pcs EA
59 | Binder Clips 25 mm12pcs EA

Total Amount of Tender =

S st
Stamp and signature of Company




